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Open Office Document
Set Program Access and Defaults

WinZip

Programs
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Settings @ Control Panel
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Click on Settings, then choose Printers and Faxes
('you may only need to choose Printers and Faxes, depending on your Windows version )
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fddress | Printers and Faxes

Printer Tasks

[Z] Add a printer
5 See what's printing
Select printing preferences
i3} Pause printing
& Share this printer
[ Rename this princer
¥ Delete this printer
(& Set printer properties
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Microsoft OFfice Document
Image Writer
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Set as Defaulk Prinker

RICCH Aficia|  Printing Preferences. ..

Pause Printing

WADS-FLO1-2¢  Sharing...

Use Printer Offline

Create Shortout
Delete
Rename

WADS-FLD1-3
wallSntfsi1

WADS-FLO1-LL
Walsntfs01

e Find the correct print driver, and RIGHT CLICK on the driver. You want to choose

PROPERTIES.
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Gereral | Shaing | Ports

Location:

- Comment:

Model RICOH Aficio MP C4500 PCL 6c
Features
Color: Yes
Double-sided: res

Paper availablz:

Staple: Yes
Speed: 45ppm

Maxirum resclution: 600 dpi
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Advanced | Color Management | Sesurty | Acssssaries | Advanced Options | Paper Size Settings
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General | Sharing | Ports | Advanced | Color Managemert | Gecurity | Accessories | Advanced Options | Paper Size Settings |

% [RICOH Afcio MF C4600 FCL 5o |

Location:

Comment: & RICOH Aficio MP C4500 PCL 5c Printing Preferences

i Walid Access
vodst  Rucol |58 || Paper | Print Quaiy Watemarks|

ent
Features User Cod
Color: Yes l‘— I—

- Double-sided: *|

- Motice:

- Staple: Yes [User Code] is up to 8 ch

- Speed 45 ppm
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Select the Valid Access tab, and enter your User Code ( the same one that you use to
make copies ).
Once you have entered your User Code, BE SURE TO CLICK APPLY.

You have now defaulted your user code into the driver.



